
BEGA North America is a world renowned manufacturer of architectural lighting solutions. 
 

Illuminating What Matters: 
A guiding light for elevating our thinking beyond day-to-day activity in a clear and memorable way, BEGA North America’s vision 
intentionally possesses more than one meaning. Naturally, as an architectural lighting company, to illuminate a surface or an object 
makes perfect sense. There’s a deeper meaning, however. To illuminate can also mean to make lucid or clear, or to shed light on an 
important concept or idea. Whether it’s for our industry, our community, or our family, we want to matter to people who want to matter 
to us. And most importantly, to illuminate can also mean to enlighten, as with knowledge. We invest heavily in our people, and believe 
this simple idea is why they ultimately choose BEGA for a lifetime, because we’re focused on illuminating what matters to them.

Who we are
Intended to articulate the organization’s culture and used as a tool to govern behavior and shape critical decision making 
throughout the enterprise, BEGA has established three core values.

1. Quality – We have an unwavering commitment to Quality above all… in our people, products, partners and processes.

2. Family – We are a diverse Family of passionate and self-driven individuals who act with integrity, fairness and respect, that hold 
one another accountable to the highest standards, and collectively promote work-life balance.

3. Growth – We embrace perpetual Growth and development, continuous learning and constant improvement, enabling the brand, 
the organization, and the individual to realize their full potential.

What we believe in
Respect – we treat everyone with respect by being polite and kind. 
Integrity – we act with integrity by being honest and following our moral and ethical convictions. 
Ownership – we possess an attitude of ownership and a mentality that desires us all to thrive. 
Accountability – we lead by example, always accountable for doing what we agreed we would do. 
Diversity & Inclusion – we promote creating a culture of inclusive and diversity in order to achieve a work environment in which all 
individuals are treated fairly and respectfully with equal access to opportunities and resources. 
 

Material Handler - Shipping and Receiving 1

 
1000 BEGA Way, Carpinteria, CA 93013    |    (805) 684-0533    |    FAX (805) 566-9474    |    www.bega-us.com



 
1000 BEGA Way, Carpinteria, CA 93013    |    (805) 684-0533    |    FAX (805) 566-9474    |    www.bega-us.com

Position Profile
The Material Handler - Shipping and Receiving 1 is responsible for supporting the Shipping and Receiving functions by/ which 
include timely receiving of incoming shipments, unloading, breaking down, validating counts, stocking items, picking finished 
goods, packing, and processing sales orders accordingly. The Material Handler - Shipping and Receiving 1 will work under the 
direct supervision of the Shipping and Receiving Supervisor. The ideal candidate is an exceptional communicator who is able to give 
and take constructive feedback, effectively collaborate with coworkers, and prioritize workflow in a fast-paced environment while 
demonstrating a positive attitude and excellent interpersonal skills.

Knowledge & Experience
• Excellent communication skills.

• Excellent interpersonal skills.

• Ability to lift-up to 50-70lbs. continuously as needed.

• Ability to operate industrial power trucks and equipment as needed.

• Read and write English Fluently.

• Must be able to obtain a high degree of knowledge of BEGA inventory parts (3-6months learning period). • Prior shipping and 
receiving experience a plus.

• Team Player.

• High School diploma/GED preferred.

• Ability to work in a fast-paced environment with frequently changing dynamics.
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What you’ll do
Shipping:

• Packing customer orders for damage-free shipment.

• Process sales orders electronically in ERP system.

• Process sales orders electronically in Shipping modules (FedEx, UPS).

• Compares Identifying information/verifies product matches paperwork.

• Counts, weighs, or measures items.

• Performs department housekeeping duties.

• Determines shipment class, compares carrier pricing, and completes Bill of Lading form.

• Puts away shipping supplies.

• Picks finished goods material for shipment.

• Assembles wooden pallets or selects pre-assembled pallets for shipments.

• Maintains inventory of Shipping materials and supplies.

• Performs other duties as directed by the Shipping and Receiving Supervisor and/or Lead.

Receiving:

• Unloads, breaks down and validates incoming purchase order shipments.

• Checks shipment against purchase order for shortages and overages.

• Reports discrepancies to Shipping and Receiving Supervisor and Purchasing.

• Processes purchase orders into computer inventory system (Visibility).

• Maintains records of all received items on-a-daily basis.

• Performs other duties as directed by the Shipping and Receiving Supervisor and/or Lead.
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Performance Measurements
• Team Player -willingness to help when needed, where needed.

• Punctual.

• Dependable.

• Works well with co-workers.

• Able to work overtime including Saturdays as needed.

Position Dimensions
• Daily receipt and put-away goal of 15 line items (if working in Receiving).

• Daily Shipping goal of packaging 25 orders per day (if working in Shipping).

• Daily Cycle Count: 2-5 items (Shipping and Receiving bin locations).

• Inventory level of approx. 15 Million +/- 6 Inv turns per year

• Able to work overtime as required, including Saturdays.

• Non-Exempt

BEGA North America is located in the heart of the picturesque “American Riviera” just south of Santa Barbara. This setting 
offers endless access to outdoor activities such as hiking, sailing, surfing, mountain biking, and the likes. We offer an attractive 
compensation package, including health care, 401(k), vacation and personal pay, educational reimbursement program, on-site gym, 
jogging path, wellness programs and a remarkable work environment.
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