
BEGA North America is a world renowned manufacturer of architectural lighting solutions. 
 
Who we want to be
Companies create a vision statement to answer a very important question, where are we going? A vision statement says what the 
organization wishes to be like in some years’ time.  It’s usually drawn up by senior leadership to take thinking beyond day-to-day 
activity in both a clear and memorable way. Here at BEGA, our vision is to be the industry’s premier provider of architectural 
outdoor lighting, control, and furniture solutions. 

Why we exist
Companies create a mission statement to answer the most important question, why do we exist? Its aim is to provide focus for 
management and staff. Mission is synonymous with shared purpose and emphasizes how the organization should view and conduct 
itself. Our mission should find a way to express the organization’s impact on the lives of whomever we are trying to serve, and more 
importantly make them feel it! Here at BEGA, we have an unwavering commitment to quality above all, in our people, products, 
partners, and processes. Therefore, our mission is to build quality into everything we do.

Who we are
Why does a company take time to define its core values? Because values govern behavior and describe our organization’s desired culture.  

• Fostering Trust – Everyone at BEGA is responsible for creating an environment of trust. To do this, each of us must have the 
freedom to communicate with anyone, and it must be safe for everyone to offer ideas.

• Building Community – Everyone at BEGA is responsible for creating an environment of trust. To do this, each of us must have 
the freedom to communicate with anyone, and it must be safe for everyone to offer ideas.

• Embracing Growth – We embrace perpetual growth and development, continuous learning, and constant improvement, 
enabling the brand, the organization, and the individual to realize their full potential.

• Living Responsibly – We are committed to social responsibility and minimizing our impact on the environment over time. To 
deliver on this mission critical promise we take a balanced approach to people and the planet.

What we believe in
• Respect – we treat everyone with respect by being polite and kind.

• Integrity – we act with integrity by being honest and following our moral and ethical convictions.

• Ownership – we possess an orientation of ownership and a mentality that desires us all to thrive.

• Accountability – we lead by example, always accountable for doing what we agreed we would do.

• Diversity & Inclusion – we promote creating a culture of inclusion and diversity in order to achieve a work environment in which 
all individuals are treated fairly and respectfully with equal access to opportunities and resources.
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Position Profile
This position will work with both internal and external customers to support the accurate processing of Accounts Payable and 
Accounts Receivable. Over time, this role will have the opportunity to work in other areas of accounting with the goal of providing 
support throughout the accounting organization. This position will report directly to the Controller.

Knowledge & Experience
• Associates/Bachelor’s Degree in Business or finance preferred, or equivalent experience

• 3 – 5 years’ experience in AP, AR or general accounting, manufacturing environment preferred 

• Knowledge of standard accounts payable and receivable policies and procedures.

• Knowledge of purchase orders and related accounts payable documentation.

• Knowledge of invoices, credit memos and related accounts receivable documentation.

• Knowledge of general accounting principles.

• Proficient in data entry and records management.

• Proficiency in MS Office with strong excel skills, including the ability to operate computerized accounting and spreadsheet 
programs.

• Experience with an ERP/automated accounting system.
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What you’ll do
Accounts Payable

• Receive and process vendor invoices, freight invoices, employee expense reimbursement requests and internal check requests. 
Keypunch invoices into computerized accounts payable system.

• Complete three-way match withing computerized accounts payable system. 

• Verify invoices for quantity, unit pricing, extensions and applicable discounts.

• Assist with sales/use tax determination.

• Obtain approval from appropriate personnel for payment of miscellaneous invoices.

• Charge expenses to general ledger accounts and cost centers.

• Monitor and apply prepayments to invoices.

• Process chargebacks due to vendor returns.

• Determine dates for invoices to be paid.

• Prepare and perform payment runs.

Accounts Receivable

• Issue accurate and timely invoices to customers.

• Record and reconcile payments received.

• Collaborate with cross-functional teams to ensure accuracy and submission of required documents for billing.

• Follow up on outstanding balances and conducting collections activities.

• Resolve payment discrepancies and address customer queries.

• Verify and record discounts and mark downs taken by customers.

• Analyze accounts receivable data and generate reports.

• Obtain required customer documentation as well as document retention and excellent record keeping.

• Contribute to process improvements and enhancing efficiency within the AR department.

• Maintain meticulous records of all customer-related transactions.
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A Successful Candidate Will
• Demonstrate strong interpersonal and communication skills and the capacity to build positive working relationships. across the 

department, within different teams and at every level of the organization.

• Demonstrate good judgement and ability to prioritize and manage multiple responsibilities.

• Be self-motivated with an analytical mindset and good numerical skills.

• Bring strong attention to detail, organizational skills, and time management.

• Embrace technology and process improvement.

• Be able to manage a busy workload with conflicting priorities.

• Be personable and approachable with a hands-on and can-do attitude.

Salary Range

$19.28 - $23.13 Hourly depending on experience/qualifications reflects the negotiable range for hire. The top of the range, $26.97, is 
reserved for salary advancement and growth for this position.

BEGA North America is located in the heart of the picturesque “American Riviera” just south of Santa Barbara. This setting 
offers endless access to outdoor activities such as hiking, sailing, surfing, mountain biking, and the likes. We offer an attractive 
compensation package, including health care, 401(k), vacation and personal pay, educational reimbursement program, on-site gym, 
jogging path, wellness programs and a remarkable work environment.
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